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MIDDLETON SCHOOL

APPLICATION FOR PUPIL LEAVE OF ABSENCE DURING TERM TIME

Changes to legislation which came into force in September 2013 made clear that Head Teachers acting on behalf of the Governing Body may not grant leave of absence during term time unless it is considered that there are exceptional circumstances relating to the application.

This form should be completed if you plan to take your child out of school during term time.  Please give reasons for your decision detailing why this absence should be authorised and return in good time so that your request can be considered.
Name of child:   …………………….……………………..           Class:   ……………………….

First day of absence:   …………………….    Last day of absence:   …...………….………

Exceptional circumstance: 

Parent/Carer signature:   ……………………..……….…………
Date:   …….…..…….



Authorised by Head Teacher


I note that your child will be absent from school on the dates detailed above

Comments:
Signed:   ……………………….……………………

      Date:   ..……………….….
�


























	Mrs Deborah Hartley
BA hons, PGCE, Adv.Dip
Head teacher
	Walnut Tree Walk, Ware, Hertfordshire, SG12 9PD

       Telephone 01920 485152   Fax 01920 486738

E-mail admin@middleton.herts.sch.uk



